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Mission Statement:

In partnership with teachers, the REL Library Program will empower students to be enthusiastic readers, critical thinkers, and skillful researchers. 
Library Curriculum

Students will be provided a library curriculum, which works toward the goals outlined in the MNPS State Standards and the National Library Media Center Standards by incorporating literacy and information skills. Appropriate resources (including technology such as Tennessee Electronic Library and child safe directories such as Nettrekker) will be available for research and guidance in finding information needed. The use of the internet for research has spread and students need to be aware of appropriate sources of information so they do not fall victim to bad information. Students must have a signed Acceptable Use Policy (AUP) to use the internet and will be supervised at all times.

Checkout of Materials

Faculty/Staff:  There is a one-month limit on the length of time a resource may be checked out. However, if you are finished with the item early return is encouraged so the item may be available to others. There is limit on the number on items checked out.
Students:  Books are due within a week of check- out in order to ensure that others have the opportunity to use them. Books may be brought back to be renewed once. A second renewal may be allowed as long as there is not a waiting list for the book.

· Grade K - During the first 4-5 weeks of school, Kindergarten students will learn appropriate book care and checkout procedures. Once these are mastered to appropriate level, K students will be allowed to check out 1 book at a time from the Media Center. Kinder students will check out from books placed at either tables or a rolling bookshelf until they master use of shelf markers to keep the library collection organized.

· Grade 1 – During the first 2 weeks of school 1st graders will check out 1 book at a time from a cart until they master the use of shelf markers to keep the library collection organized. Thereafter (or once mastered), they may check out 1 book from the shelves that they have had library lessons concerning use (e.g. starting with the E section and moving to others as learn organization/use).  

· Grades 2 may check out 1 book (for two weeks) at a time from any shelf in the library after instruction is given on use of shelf markers.  The following week students will be allowed to check out two books. 
· Grades 3-5 – students may check out two books (after the 1st week)
· New students for whom there is no checkout history may be subject to a probationary period if their previous school librarian cannot be contacted to obtain a checkout reference.
Mornings from 7:45-8:30 Afternoons from 2:05-2:45 is reserved for open checkout. 
During these times, teachers may send up to 3 students at a time \ for checkout. A pass of some type should be carried by the student for safety reasons. If individuals/small groups are coming for research purposes, a copy of their research assignment should be sent. 
Collaborative Lessons
The purposes of collaborative lessons are actively collaborate to plan and deliver instruction.
Lost Materials

All text books/ library books are loaned to students free of charge. These books are the responsibility of the student to whom the book was issued or checked out to. If any of these books are damaged or lost, the student is expected to pay for the book replacement.
Materials Selection 

A. Responsibility - The library media specialist has primary responsibility for selecting materials with input from administration, staff, and students
B. Criteria for Selection - Materials selected for inclusion in the collection of the Elementary Media Center shall satisfy the following:

· Materials shall be chosen to enrich and support the curriculum and the educational, emotional, and recreational needs of the users.

· Materials shall meet high standards of quality in

· Physical format 
· Treatment of subject

· Accuracy and currency of information

· Arrangement and organization

· Literary style 
· Materials shall be appropriate for the subject area and for the age, emotional development, ability level, learning styles and social development of students.

· Materials reflect sensitivity to the achievements, needs, and rights of men and women, various ethnic groups, and other cultures.

C. Selection Aids - The media specialist will consult resources such as Junior Literary Guild, Award Lists, and School Library Journal to guide selection. However, these will not limit the selection of books. Consideration will also be given to gaps/weaknesses in the library collection. Teachers are encouraged to recommend books that match the curriculum; however, purchases will be prioritized based on curricular gaps and the aforementioned selection criteria to achieve a balance of resources in the library collection.
D. Professional Collection

In order to serve the needs of staff and other members of the school community, the Media Center maintains a small professional collection of materials relating to the fields of education and instructional support materials. These include copies of state standards for various subject areas, instructional videos, Big Books, book sets for literature circles, teacher guides, and units of study. 
De-selection/Weeding:

A. Guidelines

1. Weeding by Appearance

· Worn-out volumes:  dirty, brittle, yellow pages; missing pages; tattered covers, etc.

· Badly bound volumes:  soft, pulpy paper and/or shoddy binding

· Badly printed works

· Books of antiquated appearance  which might discourage use

· Equipment/materials with missing or broken pieces, or which no longer works

2. Weeding of Superfluous or Duplicate Volumes

· Unneeded duplicate titles

· Older editions

· Highly specialized books

· Books on subjects of little or no interest to the local community

· Books which no longer relate to the curriculum 

3. Weeding Based on Poor Content

· Information is dated

· Information is inaccurate

· Stereotypes are present

· Book is poorly written

4. Weeding According to Use

· Nonfiction:  Book has not been checked out within last 5 years (folk/fairytales/poetry excluded)
· Fiction and Teacher Resources:  Item has not been checked out within last 5 years (classics excluded)

· Categories of books which may quickly become outdated:

000s-computer

100s—psychology (especially popular literature)

300s—college & career materials

500s—astronomy, chemistry, physics, biology

600s—electronics, engineering, health, technology

900s—popular biographies

· Categories of books which are not quickly outdated and may be retained for use longer:

Dictionaries

Biographies
Classics of literature, cultural works such as folk/fairytales
Art books

Local history/geography

Books providing general principles of a subject or discipline
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